
 
 
 
 
 
 

5th October 2016 
Dear Parent/Carers 
 
I am writing to inform you about a change to the drop off procedure in the mornings.  
 
The reason for this change is to support the children with their learning at the start of the day.  
 
It will also help parents with children who also attend the Infant Academy and reduce the 
stress of congestion at the start of the day.  It will allow you to have more time when dropping 
the younger children off in the morning. 
 
From Monday 31st October there will be the option of dropping your child at the entrance of 
the playground, between 8.30am and 8.50am.  This is optional and parents may still decide to 
drop their child off at 8.50am. 
 
When the children arrive at school they will walk straight into their classrooms where their 
class teacher will greet them to start the day.  The children will not gather on the playground 
and the parents will say goodbye at the school gate as opposed to entering the playground at 
the start of the day. 
 
If parents have messages for the class teacher, they should communicate these via the school 
office as usual.  
 
There will be members of the Senior Leadership Team at the gates on the playground to 
welcome the children and direct them into their classrooms.  
 
Teachers will be in their classrooms from 8.30am and there will be educational activities for 
the children to complete before the start of the school day.  
 
Lessons will continue to start at 8.50am and no child arriving at 8.50am will be at a 
disadvantage.  
 
It is important to understand that this earlier drop off time is totally optional and there is no 
requirement to arrive earlier.  
 
The end of the day arrangements will be the same and parents will come onto the playground 
to collect their child from the class teacher.  
 
Yours sincerely 
 
Mrs Dando 
Principal 


