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As a high performing Multi-Academy Trust, 
we offer access to a professional and supportive community of academies/
schools, with a range of mentors for our support staff to help develop and 

progress your career

 PICKHURST ACADEMY
(Part of the Chancery Education Trust)

START DATE: As soon as possible

Pickhurst Academy is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff to share this commitment
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ROLE OVERVIEW
Pickhurst Academy is a vibrant, four form entry junior academy located in West Wickham, London 
Borough of Bromley. We believe that every child is different and that everyone deserves the opportunity 
to be happy, secure and successful. The academy is surrounded by large grounds and benefits from a 
spacious and attractive site with a good deal of green space which enables us to take our learning 
outside, including through Forest School sessions. 
Pickhurst Academy is an ‘Outstanding’ Academy part of the Chancery Education Trust. 

This is an extremely exciting opportunity for two experienced Para Professional/Teaching Assistants to 
join a highly successful team at Pickhurst Academy to support the teaching staff in raising quality and 
standards, ensuring that all pupils reach their full potential.  
We believe that every child is different and that everyone deserves the opportunity to be happy, secure 
and successful. 

Who are we looking for: 

We are seeking two Para Professional (Teaching Assistants) to work with children with particular special 
educational needs, carrying out education and personal programmes that help our learners reach their 
full potential. 
Hours:  Position (1) will be for 16 hours 
            Or
             Position (2) will be for 25 hours.  
(Please specify on your application form which position you are interested in).  

To be successful you will:

• have experience of working in primary settings and experience with SEN children;
• have Teaching Assistant qualifications or equivalent
• be passionate and dynamic about children’s learning;
• be enthusiastic about helping young people to success;
• be flexible, calm, patient and empathic;
• be hardworking, reliable, committed team player;
• have the ability to form strong professional relationships with young people;
• be ambitious and have the energy and creativity to make a significant contribution to the whole 

school.

Chancery Education Trust is a rapidly expanding organisation with many professional development 
opportunities for new and existing staff. If you are keen to make a positive difference to children’s 
outcomes and progress your career in a dynamic, forward thinking, 
Multi Academy Trust, we look forward to hearing from you. 


Why work for Chancery Education Trust? 

Working for Chancery Education Trust, means you can be assured that you will be contributing to our 
mission to enable every child to achieve their best. All our academies work collaboratively to share best 
practice and are supported by the expertise within the central team to enable them to focus on teaching 
and learning. 


As a Chancery Education Trust employee you will receive excellent opportunities for career progression 
and access to bespoke CPD to enhance your professional growth. 

At the heart of what we do is staff development and we are very proud of our Investors in People Gold 
Accreditation, which is awarded to only 2% of institutions, nationally. 
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INTRODUCTION TO CHANCERY EDUCATION TRUST
Chancery Education Trust was established in 2016 in order to create a collaboration of world-class 
schools and academies where every child can fulfil and maximise their potential. Our belief is that pupils 
thrive when they experience an inspiring, creative and innovative education that facilitates and develops 
attributes such as integrity, resilience, aspiration and an enquiring mind, whilst fostering team 
spiritedness. The Trust never accepts second best and challenges everything we do.


Our vision is that rather than have our academies working in isolation they will benefit from working as 
part of Chancery Education Trust.  The Trust is a supportive and highly successful group of 3 academies, 
growing to 6 academies over time.  All of the academies collaborate very closely in sharing school 
improvement strategies and in supporting one another.


It is clear that a group of academies working together will provide a powerful tool for school improvement 
and for raising standards. Chancery Education Trust operates with a central Board of Directors providing 
strategic direction to the schools local governing boards across the Trust. 


Our values :


❖ Our moral imperative is to provide an innovative, creative and rigorous learning environment in order 
that pupils flourish.


❖ Our community shares a belief in the power of pupil voice to realise educational achievement.


❖ We maintain aspirations for all children regardless of background.


❖ All staff exude a passion for improving life chances and ensuring no child is invisible.


❖ We nurture a family ethos that shares and extols our values, shared by everyone in our community.


The schools are run by their Head Teachers/Principals, working as part of a supportive community. The 
aim is to reduce bureaucracy, share best practice, co-operate in course planning, professional 
development etc., and provide higher quality ICT, financial and premises support than would be available 
to any single school working alone. 


The successful post holder will have ample opportunity to progress in this role within the school  and 
within the Trust as it grows. 


Pickhurst Academy Darrick Wood Infant & Nursery School Davidson Primary Academy
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JOB DESCRIPTION
Pickhurst Academy is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff to share this commitment. 


Main Purpose of Job and Principal Accountabilities 

• To work with pupils in their charge with particular special educational needs to 
integrate and learn individually and within a group;


•	 To facilitate each child in maximising their potential through rapid, sustained and 
accelerated progress;


•	 To underpin a rigorous, reflective and relentless drive to improve outcomes for 
learners; 


•	 Pay particular attention to the most vulnerable learners and those on the FSM register;


Summary of Responsibilities and Duties

•	 Where appropriate, act as an amanuensis (scribe) for the pupil;


•	 To continually liaise, advise and consult with other members of the team supporting 
the children;


•	 Contribute to the identification and execution of appropriate out of school learning  
activities which consolidate and extend work carried out in the learning environment;


•	 Take responsibility for planning and development of the provision for intervention 
groups and adapt as necessary;


 

•	 To assist teachers with the preparation of classroom resources and displays as 

required;


•	 To be accountable for children's progress and meet challenging progress targets;


•	 Track and report on pupil progress at regular intervals and ensure that target tracker is 
updated accordingly;


•	 To have a good understanding of current educational theory and practice;


•	 To identify and remove any barriers to learning that a pupil may have and identify and 
support the needs of individual children in their learning and development as 
appropriate, whether one to one, in a small group or whole class setting;


•	 Act as designated first aider and attend to children's particular medical needs and 
accommodate their disabilities and if relevant, ensure that care plans are 
implemented;


•	 Actively pursue opportunities for further training and career development such that a 
correspondingly improved skill set impacts positively on learning opportunities;


•	 Support the leadership and management of the school in its aims, objectives and 
aspirations;
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•	 Comply with and assist with the development of policies and procedures relating to 
child protection, health, safety and security, confidentiality and data protection, 
reporting all concerns to an appropriate person;


 

•	 Undertake any other duties commensurate with the level of the post, as required to 

ensure the efficient and effective running of the Department/Section;


•	 Undertake any other duties as directed by the Assistant Headteacher/Head Teacher


Specific Responsibilities & Duties:

Whilst every effort has been made to explain the main duties and responsibilities of the post, 
each individual tasks undertaken may not be identified.


•	 To support, promote and encourage school/Trust activities


•	 Contribute to the overall ethos/work/aims of the school and be aware of and support 
diversity and ensure equal opportunities for all.


•	 Participate in training and other learning activities and performance development as 
required and be able to recognise strengths and share areas of expertise and skills 
with others and advise as appropriate


•	 Undertake any other duties commensurate with the level of the post, as required to 
ensure the efficient and effective running of the Department/Section


•	 Actively pursue opportunities for further training and career development such that a 
correspondingly improved skill set impacts positively on learning opportunities.


•	 Support the leadership and management of the school in its aims, objectives and 
aspirations.


•	 Comply with and assist with the development of policies and procedures relating to child 
protection, health, safety and security, confidentiality and data protection, reporting all 
concerns to an appropriate person.


•	 The willingness and ability to be deployed in any school/academy within the Trust as 
the need arises


•	 To undertake any such duties as directed by the Principal


•	 To uphold standards in public


Notes: 

The above responsibilities are subject to: 

	 •	 This job description can be amended at any time after consultation between the post 
holder and the Principal or Executive Principal;


	 •	 It is likely that the responsibilities above could change as the strategic leadership and 
management team develops; 

Employees are expected to be courteous to colleagues and provide a welcoming environment 
to visitors and telephone callers. 

The Trust will endeavour to make any necessary reasonable adjustments to the job and the 
working environment to enable access to employment opportunities for disabled job applicants 
or continued employment for any employee who develops a disabling condition. 



PERSON SPECIFICATION
Davidson Primary Academy is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff to share this commitment.  

The Person Specification acts as selection criteria and gives an outline of the types of person and 
the characteristics required to do the job:
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Key Areas of 
Para 
Professional

ESSENTIAL ATTRIBUTES DESIRABLE 
ATTRIBUTES

Education & 
Experience 

To have a high degree of literacy and numeracy 
skills

Experience of working in primary school settings 
and experience with SEN children

Attend induction training; training as appropriate 
and training relevant to the post, including 
behaviour management and Child Protection 
training

A minimum of 2 years experience of working with 
children (either paid or unpaid capacity) preferably 
in an education setting

Evidence of further 
Professional 
Development and 
Training

Knowledge and 
Understanding

Ability to work collaboratively with school networks, 
outside agencies and other professionals

Knowledge of the requirements of the national literacy 
and numeracy strategies

Exhibit secure understanding of effective behaviour 
management strategies

To know and practice safeguarding procedures

Understanding of First Aid procedures

Skills Sound IT skills to support learning

Effective oral and written communication skills

Good organisational and time management skills

Abilities Ability to use own initiative and work flexibly

Able to produce progress reports on requests

Able to form and maintain appropriate professional 
relationships and boundaries with children and 
young people

Ability and willingness to work constructively as 
part of a team

Ability to supervise pupils effectively both in and 
out of school in line with the Trust’s behaviour 
policy.

Ability to deal with sensitive information in a 
confidential manner

Ability to help children and young people to 
transfer their learning to other parts of their lives

Ability to provide a good role model to young 
pupils and adults

Strive to develop and maintain excellent 
relationships with parents

Foster excellent working relationships with staff

Take an active interest and be keen to further 
develop knowledge of effective pedagogy



Essential: without which candidate would be rejected


Desirable: useful for choosing between two good candidates


We will consider any reasonable adjustments under the terms of the Equality Act to enable an 
applicant with a disability (as defined under the Act) to meet the requirements of the post.


The post holder will ensure that school policies are reflected in all aspects of his/her work, in 
particular those relating to:


(i) Equal Opportunities


(ii) Health & Safety


(iii) Data Protection Act (1984 & 1998)


Please make sure, when completing your application form, you give clear examples of how you 
meet the essential and desirable criteria.
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ESSENTIAL DESIRABLE

Personal 
Qualities

To present well in dress and maintain professionalism 
in manner, at all times

To have personal integrity and maintain credibility 
amongst other staff

To have a positive attitude that fosters the Trust’s ethos

Ability to work as part of a team

High levels of drive and energy

High levels of interpersonal skills

Ability to work under pressure to tight deadlines

Flexible approach to working hours

Sense of humour, positive outlook

Ability to impose calm

Displays warmth, care and sensitivity in dealing with 
children

Be willing to go the extra mile, insist on high standards 
for self and other and never except second best

Open minded, self-evaluative and adaptable to 
changing circumstances and new ideas

Know what it means to be a loyal and supportive team 
member

Able to enthuse and reflect upon experience

Willingness to be involved in the wider life of the 
school

To uphold standards in public

Other An understanding of and a genuine commitment to 
Equal Opportunities

Enthusiastically contribute fully to the corporate life of 
the school

Willingness to attend school training sessions

Empathy with young people facing barriers to their 
learning

A commitment to helping young pupils achieve, 
through education and learning



HOW TO APPLY
Visits to the school are warmly welcomed; please contact Mrs Rachel Penney on 020 8462 5867 Extn 3 
or email office@chanceryeducation.com to arrange a mutually convenient appointment.


To apply for either of these positions please download an Application Form from either 
www.pickhurst.com website, Croydon Council school vacancy site 
www.bromley.gov.uk/JobsAtBromley via the Chancery Education Trust website  http://
www.chanceryeducation.com/vacancies/.
.


 

Thank you for your interest in Pickhurst Academy  
(Part of the Chancery Education Trust)   

We look forward to receiving your application.
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