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CHANCERY EDUCATION TRUST 
Job Description & Person Specification 
Chancery Education Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 
volunteers to share this commitment. 
 
Role: Governor (Local Governing Board) 
Report to: COO/Board of Trustees 
Term of Office 4 years 
 
Key Functional Relationships 

 
§ CEO/COO/Headteachers/Principals 
§ Trust and Strategic Leadership and Management Team 
§ Students & parents 
§ Governors/Directors   
§ DfE 
§ External bodies 
§ Liaise between managers, teaching staff and support staff 

 
 
Purpose of the Role  

To contribute to the work of the governing board in ensuring high standards of achievement for all 
children and young people in the school by: 
 

§ Setting the school’s vision, ethos and strategic direction 
§ Monitoring the academy/school’s key performance indicators and act as a critical friend to 

the Principal/Headteacher 
§ Providing challenge where appropriate to achieve the best possible outcomes/educational 

performance of the academy/school and its pupils 
§ As per the Trust’s LGB Terms of Reference review/monitor the financial performance of the 

academy/school and making sure its money is well spent  
§ Play a part in representing the views of the academy/school’s stakeholders 

 
 
Responsibilities 
Activities – As part of the governing board team, a Governor is expected to: 
 
1. Contribute to the strategic discussions at governing board meetings which determine: 
 

§ The vision and ethos of the academy/school 
§ Clear and ambitious strategic priorities and targets for the academy/school 
§ That all children, including those with special educational needs, have access to a  
         broad and balanced curriculum 
§ The academy/school’s budget, including the expenditure of the pupil premium allocation 

 
2. Monitoring the school’s performance; this includes 
 

§ Agreeing the outcomes from the school’s self-evaluation and ensuring they are used to 
inform the priorities in the school development plan 
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§ Considering all relevant data and feedback provided on request by school leaders and 

external sources on all aspects of school performance 
§ Asking challenging questions of school leaders 
§ Ensuring senior leaders have arranged for the required audits to be carried out and 

receiving the results of those audits 
§ Ensuring senior leaders have developed the required policies and procedures and the 

school is operating effectively according to those policies 
§ Acting as a link governor on a specific issue, making relevant enquiries of the relevant staff, 

and reporting to the governing board on the progress on the relevant school priority 
§ Listening to and reporting to the school’s stakeholders: pupils, parents, staff, and the wider 

community, including local employers. 
 
 
3. Ensure the academy/school staff have the resources and support they require to do their jobs well, 

including the necessary expertise on business management, external advice where necessary, 
effective appraisal and CPD (continuing professional development), and suitable safe premises, and 
that they way in which those resources are used has impact. 

 
 
4. As/when required, serve on panels of governors to: 
 

§ Appoint the headteacher and other senior leaders 
§ Appraise the headteacher 
§ Hear the second stage of staff grievances and disciplinary matters 
§ Hear appeals about pupil exclusions 

 
 
5. In order to perform this role well, a governor is expected to: 
 

§ Adherence to the Nolan seven principles of public life. These are; Selflessness, Integrity, 
Objectivity, Accountability, Openness, Honesty and Leadership 

§ To work as a team with other governing board members 
§ Get to know the school, including visiting the school occasionally during school hours and 

gaining a good understanding of the school’s strengths and weaknesses 
§ Understand the policies and procedures of the academy/school 
§ Attend induction training and regular relevant training and development events 
§ Attend meetings (full governing board meetings and committee meetings) and read all the 

papers before the meeting 
§ Act in the best interests of all the pupils of the school 
§ Behave in a professional manner, as set down in the governing board’s code of conduct, 

including acting in strict confidence 
§ Be respectful of the views of others and to be open to new ideas and thoughts 
§ Treat all confidential information confidentially 
§ Support the Trust in public and act as an ambassador of the academy/school and for the 

Trust 
§ Attend special events e.g., school performances. 
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6. Time Commitment 
 

§ To make all endeavours to attend all meetings of the local governing board (at present, the 
board is meeting termly)  

§ A Governor’s term of office is 4 years and is voluntary/unpaid role. 
 
7. The role of a governor is largely a thinking and questioning role, not a doing role. 
 

A governor does NOT: 
 

§ Write school policies 
§ Undertake audits of any sort – whether financial or health and safety – even if the governor 

has the relevant professional experience 
§ Spend much time with the pupils of the school – if you want to work directly with children, 

there are many other valuable voluntary roles within the school 
§ Fundraise – this is the role of the PTA, the governing board should consider income streams 

and the potential for income generation, but not carry out fundraising tasks 
§ Undertake classroom observations to make judgments on the quality of teaching – the 

governing board monitors the quality of teaching in the school by requiring data from the 
senior staff and from external sources. 

 
 
 
Notes: 
 
As you become more experienced as a governor, there are other roles you could volunteer for which 
would increase your degree of involvement level of responsibility (e.g., as a Chairman of a LGB 
Committee). This job description does not cover additional roles taken on by the LGB Chairman, Vice 
Chair & Chair of Committees. 
 

 
This job description is not exhaustive. 
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CHANCERY EDUCATION TRUST 
Person Specification 
Chancery Education Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 
volunteers to share this commitment. 

 

Personal Qualities (Essential) 

 
§ A desire to create positive change for young people 
§ A commitment to the aims and objectives of the Trust 
§ A willingness to devote time and effort 
§ An ability to work effectively as a team while contributing an independent perspective 
§ An ability to build productive and supportive professional relationships 
§ A commitment to the Nolan’s seven principles of public life: selflessness, integrity, objectivity, 

accountability, openness, honesty and leadership 
§ A commitment to equal opportunities and anti-discriminatory practice 
§ A commitment to Safeguarding young people 
§ Reliability and integrity. 

 
 
Education and Training (Desirable) 

 
§ A record of continuous professional development 
§ Educated to higher level in professional area of expertise. 

 
Experience (Desirable) 

 
§ Experience of driving positive change 
§ Experience in leadership and management 
§ Professional experience in education/accountancy/finance/business/HR/marketing/law/risk 

management. 
 
Knowledge (Desirable) 
 

§ An understanding and acceptance of legal duties, responsibilities and liabilities of being a 
governor 

§ An understanding of the use of attainment and other data to assess the progress, strengths and 
weaknesses of an educational environment 

§ An understanding of financial and workforce data 
 
Skills (Essential) 

 
§ Strategic vision 
§ An ability to think creatively 
§ Good, independent judgement 
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Legal Requirements 

 
Individuals who are not able to make the following declarations may not serve as a Governor 
 

§ I am not disqualified from acting as an academy/school governor 
§ I have not been convicted of an offence involving deception or dishonesty (or any such 

conviction is legally regarded as “spent”) 
§ I have not been involved in tax fraud or other fraudulent behaviour including misrepresentation 

and/or identity theft 
§ I have not used a tax avoidance scheme featuring charitable reliefs or using a charity to facilitate 

the avoidance 
§ I am not an undischarged bankrupt 
§ I have not made compositions or arrangements with my creditors from which I have not been 

discharged 
§ I have not been removed from serving as a charity governor/trustee, or been stopped from 

acting in a management position within a charity 
§ I am not included in the list kept by the Secretary of State for Education under s1 of the 

Protection of children Act 1999 (or equivalent) or have ever disqualified from working with 
children or serving on a governing body of a school 

§ I am able to provide a valid Enhanced Disclosure and Barring Service (DBS) Certificate under the 
Protection of Freedoms Act 2012, which does not disclose any reason why I should be 
unsuitable for working with children 

§ I understand that if I am unable to provide a DBS Certificate, my appointment will not be 
confirmed until one has been undertaken and the Trust is satisfied that I am suitable for working 
within an educational establishment with children. 
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